
 
Guidelines for the University of California, Los Angeles (UCLA)  

Center for AIDS Research (CFAR) Community Advisory Board (CAB) 
 

 
About UCLA CFAR  
The UCLA Center for AIDS Research program supports a multidisciplinary environment by promoting basic, 
behavioral, clinical, and translational research in prevention, detection, and treatment of HIV infection and AIDS. 
Funded by the National Institutes of Health, the UCLA CFAR was established in 1988 and is currently one of 20 
CFARs across the United States.  Our mission is to create synergy among diverse research disciplines that result 
in significant breakthroughs in understanding, preventing and treating HIV infection.    
 
About the UCLA CFAR Community Advisory Board (CAB) 
The UCLA CFAR Community Advisory Board (CAB) includes persons living with and affected by HIV/AIDS, health 
departments, community-based organizations (CBOs), AIDS service organizations, educational institutions, and 
others working or volunteering in the HIV/AIDS field.  The CAB members will be “key informants” – those 
representing other CABs at UCLA and other high impact community advocates. Our goal is to engage HIV/AIDS 
community-based advocates from the greater Los Angeles area to learn about the latest in HIV/AIDS research, 
provide feedback to presenting researchers, and to disseminate new research findings to broader community 
networks. Successful CAB applicants must commit to attending quarterly meetings.   
 
UCLA CFAR CAB Responsibilities 
CAB members are expected to meet quarterly with the UCLA CFAR CAB Director and other CAB members to 
provide a community perspective on various activities and functions of the CFAR. Members are also encouraged 
to disseminate HIV/AIDS research outcomes to their own professional and advocate networks.  Examples of 
issues on which the CAB is likely to contribute include: 

• Activities of CFAR Cores—to ensure that they remain attentive to community concerns, needs, and 
priorities. 

• Providing guidance/feedback on UCLA CFAR community outreach efforts. 
• Developing/disseminating culturally competent descriptions of recent developments in HIV 

prevention and treatment.   
• Engaging other relevant CABs and sharing UCLA CFAR research developments within the HIV/AIDS 

advocate community. 
• Represent the UCLA CFAR CAB at National CFAR CAB Coalition (NCCC) calls and meetings. 

 
Membership 

• The CAB will consist of up to 10 members, including representatives from diverse communities 
affected by HIV/AIDS.  The membership of the CAB will have knowledge or insight into communities 
affected by HIV/AIDS and will include, to the extent possible, representatives from different ethnic 
communities and regions of southern California as well as people who have some experience with or 
interest in scientific research and policy.    



• Members of other HIV-related CABs and current/former HIV-related research participants strongly 
encouraged to apply. 

• The members will be appointed annually.   
• Members who miss two consecutive meetings during the year may be asked to forfeit the 

remainder of their appointment on the CAB. 
• CAB members are compensated by CFAR for sharing their time and expertise (see below). 
• Each member of the CAB will attend in his or her personal capacity, not in the capacity of the agency 

for which he or she works. 
 
Meetings 

• The CAB will meet quarterly. A yearly meeting schedule will be developed after the CAB is 
empaneled.   

• An agenda will be prepared by the CAB Director and shared with members in advance of each 
meeting. Members are encouraged to propose agenda items to the Director and may do so up to a 
week in advance of a meeting. 

• The CAB Director, or a person designated by the Director, will prepare a summary of each meeting, 
and share the summary to all members with the draft agenda for the following meeting. 

 
Compensation 

• All CAB members are expected to participate in all four meetings per year. 
• UCLA CFAR provides compensation for the generous donation of CAB members’ time and effort. We 

recognize that there are often conflicts in members’ schedules. As such, CFAR will compensate $50 
per meeting attended to be paid at the end of the year.  

• If you are unable to attend at least two meetings per year, no compensation will be provided and 
your continuation on the CAB will be discussed with you. 

• CAB members will be provided with a 1099 statement each year for tax purposes. 
 
 
For more information about the UCLA CFAR and its CAB, please refer to http://aidsinstitute.ucla.edu/cfar or 
contact the CAB Director, Amy Ragsdale (aeragsdale@mednet.ucla.edu).  
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